Setting Up the Client Computer

1. Double click on My Computer, Tools, Folder Options, Offline Folders, Advanced.
2.  On computers always working remotely, Make the connection list say to Work offline.

Offline Files - Advanced Settings

Set up how vour computer behaves when the

connection ko another computer on the netwark is
lost.

When & network, connection is losk

() MatiFy me and begin working offline:

(") Mever allaw my computer to go offline

Exception list

Computer

Behawior
jgsrvl

Wark offline

Add... H Edit: H Remowve ]

[ Ok ]’ Cancel ]

3. When you have users that go back and forth between the home office and remote office,

sometimes the computer will flip offline when you do not what it to. Therefore when you
are in the office, choose the following settings.

Offline Files - Advanced Settings

Set up how your computer behaves when the

connection to another computer on the network, is
lost.

When a network connection is losk

{) Motify me and begin working offline

(® Hever allow my computer ba go affline;

Exception list

Computer

Behavior
Jgsrwl

Mever go affline

I Ok ] [ Cancel




4. Next, set up a schedule to automatically sync offline folders to the server. The purpose
of this is to not leave all of the syncing to logging off or logging on. To do this go to My
Computer, Tools, Synchronize, Setup, Scheduled. | set mine for an hour. Make sure you
have check marks on all of the folders that need to be synced.

% Items to Synchronize

- To engure that pou have the most curent data when working
offling, you can have Windows synchronize the data on wour
computer and the data on the netwark zo that both are up to date.

Select the check box for any items you want to spnchronize.

Mame Last Updated
) Offline Files
o YlgereThDocuments onJgsred 1/19/2007 11:00 ..
i) Yoz g onjgered 11942007 11:00 ..

Offline ‘Web Pages
[ T My Curent Home Page

[ Svnchronize l[ Setup... ][ Cloze ]

5. Choose the Setup.. button and make sure the following check marks are in place.

k. Synchronization Settings

Logon/Logoff | On Idle | Scheduled

'ou can gpecify itemsz to be spnchronized when pou log on or log off,
The choice of items can be different for each netwark, connection.

When | am uzsing thiz network conhection:
L JLeN Connection v
Synchranize the fallowing checked items:

"5F Offiine Files
i} Wdgerel \Documents on Jgsred
T Whigare] b on jgsrel

Dffline ‘web Pages
[ [ My Current Home Page

Automatically synchionize the selected items;
When | log on to my computer.,
WWhen | log off my computer.

[] &sk me before synchronizing the items.

ak ] [ Cahicel




6. Select the tab that says “On Idle”. Choose the following check marks.

k- Synchronization Settings

LogonsLogoff | Onldle |Scheduled

ou can gpecify items o be spnchronized when your computer iz idle
for a certain time. The choice of items can be different for each
netwiork connection.

W'hen | am uzing thig network, connection;
|ﬂ LAN Connection A
Sunchionize the following checked items:
BT Offling Files
51 W garvl\Documents on Jgsrv]
21 Moy gid on josre
Dffline ‘web Pages
[ f# My Current Home Page

Synchronize the selected items while my cormputer iz idle.

[ ak H Cancel ” Apply

7. Go to the advanced tab button and choose the following:

Idle Settings

Y'ou can specify additional settings to control how synchronization is
triggered when pour computer iz idle.

Automatically synchronize the specified itemz after my computer haz
been idle for:

15 S| minutes
Wwhhile rmy computer remaing idle, repeat synchronization eveny:

[] Prevent synchranization when my computer is running on battery
power,

ak. ] [ Canicel




8. Next Choose the Scheduled Tab. Choose Add..

= Synchronization Settings

| Logan/Lagaff | On Idlel Scheduled |

You can add synchronization tagks to pour schedule and remove or
edit existing ones.

Current spnchronization tasks:

Bemave Edit...

kK ] l Cancel Apply

9. Follow the Wizard..

Scheduled Synchronization Wizard E'
Scheduled Synchronization 'wizard

This wizard helps you schedule a synchronization. “You select the
itemns you would like synchronized, and then schedule it for a
cotverient time.

Click MNext to continue.

<Back || Mest> |[ Cancel




Choose your Offline Files

Scheduled Synchronization Wizard E'

Choose a network, connection for this synchronization.
|W LAM Cannection Vl

On this connection, synchronize these items:
& Offline Files
et} Ylgarv1hDocuments on Jgsrl
&Y WigaryT gl on josrvl
Offline 'Web Pages
O m tyw Current Home Page

[w]dF rw camiputer iz nat cannected when thiz scheduled?

[ < Back “ Mest > l[ Cancel ]

Pick a time to do the Sync. You may want to do this after hours if you are working remotely.

Scheduled Synchronization Wizard [g|

Select the time and day you want this synchronization to start,

Stark hime:

Perfarm this task:
() Every Day
() wieekdays

Oy [

Start date:

11972007 %

[ < Back “ MNest > l[ Cancel

Name the Scheduled Job.

x)

Scheduled Synchronization Wizard

Tupe a name for thiz scheduled synchronization:

Click Mext to continue.

< Back ” Mest > l[ Cancel




Verify all your settings are correct.

Scheduled Synchronization Wizard

You have successfully scheduled the following
synchronization;

My Scheduled Update

Windows will perform this tazk:

At 12:00 P every day, starting 1/19/2007

Click. Finizh to add thiz synchronization task to pour Windows
schedule.

x)

<Back |i  Finish |[ Cancel

Click OK and you are finished.

k-2 Synchronization Settings

| Logon/Logoff | Dnldlal Scheduled |

You can add synchronization tasks to your schedule and remaove or
edit existing ones.

Current spnchronization tasks:
by Scheduled Update

Bemave Edit...




